[image: image1.jpg]SOMETHING




Just Say Something

Intern Job Description

General Support - Primary Responsibilities:

· Assist in activities related to volunteer management, fundraising, community engagement, data entry and reporting, and direct service and advocacy.

· Develop and draft internal and external documents and materials to build or retain relationships with donors, volunteers, community members, and other supporters of the non-profit organization. 

· Fundraising/Promotional Activities and Events – Coordination of existing fundraising efforts while exploring new approaches to generate support for Just Say Something

· Outreach – Increase awareness of the Just Say Something’s goals and the mission it serves, to as wide of an audience as possible. 

· Support programming to groups within the community 

Counter Tools

Intern will participate in a data collection effort this year to help document the tobacco products being marketed and sold at the 'point of sale' in stores within Greenville County.  The point of sale includes store types like convenience stores, grocery stores, liquor stores, tobacco shops, hookah lounges, vape shops, pharmacies, big box stores like Walmart and discount stores like Family Dollar which sell a variety of products including tobacco products. 

 

Primary Responsibilities:

· Work with Campaign Manager to coordinate site assignments

· Conduct Tobacco Retail Assessments

· Enter data collected into POST

· Communicate with retailers on POS effects/Neutral Contract Advertising

· Help with community events re: Tobacco Retail POS Education

Please reach out to Kevin Indenbaum for additional information or questions.  Kevin@JustSaySomethingSC.org or 864-467-4099.
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